
ATTENDANCE NEWSLETTER 

Attendance at Waterside 

Since the school returned in September,  one of our key focus points has been 
on the attendance figure in school and how we can encourage children to 
attend school regularly.  We are trying hard this year to keep the figure in line 
with county expectation of 95% or above and so far Waterside is achieving that 
figure which is excellent and long may it continue.  One of the things you may 
have noticed as you walk into reception is the ‘Waterside Attendance Ship’ 
display.  Each week in assembly the attendance figure for each class is read out 
in order from high to low.  The class numbers are then ranked on the 
attendance ship sails reflecting the best class at the top of the ship.  The 
winning class is given house points or rewards for their class jar which adds up 
to a class treat once full. 

You may also have received a letter when you attended Parents Evening last 
week congratulating you and your child for 100% attendance this term.  We will 
be giving these out each term to recognize the excellent effort you and your 
children are showing in attending school on a regular basis. 

 

 

 

 

 

Autumn One 

In this Newsletter: 

 Attendance At Waterside,  what we are 

doing to reward good attendance. 

 Why attendance is important 

 Procedure for reporting absence  

 Medical Appointments 

 Persistence Absence 

 Penalties for non attendance 

 Penalty Notice  

 

Waterside’s Aim is 95% which enables us to be ‘The Best We Can Be’ 

Whole School Attendance 2018-2019 2017-2018 

Autumn One 96.76% 93.7% 

Autumn Two  93.5% 

Spring One  93.7% 

Spring Two  94.4% 

Summer One  95.2% 

Summer Two  94.7% 



Procedures for reporting Absence at Waterside  

School begins at 8:45am… 

 
 If your child is ill, please call  02380 842143 by 9.30am 
 
 Alternatively fill in the absence form on Parentmail. 
 
 Come into the school office and speak to a member of staff. 
 
If your child is absent and we have not received an update from you,  we will: 

 Telephone and Parentmail you by 10am on the first day of absence if we 
have not heard from you.  This is because we have a duty to ensure your 
child’s safety as well as their regular school attendance. 

 

 If no contact is established after 3 days the Head Teacher will attempt to 
make a home visit to ascertain why your child is not in school.  This forms 
part of the schools Safeguarding. 

 
 Send a letter requesting your attendance in school to discuss the situation 

with the Head Teacher if absences persist without an update; 
 
 Refer the matter to the Hampshire’s Attendance Legal Panel if absence is 

unauthorised and falls below 90%. 
 
A child not attending school is considered a safeguarding matter.  This is why 
information about the cause of any absence is always required.  
 
Medical Appointments 

Ideally medical appointments should be booked outside of school hours to 
minimize the disruption of a child being taken out of school.  However the 
school does understand that this is not always achievable. 

Regulations for schools give the Head teacher the right to consider whether to 
accept the parent or carer’s position with regard to medical absence.   

The Head teacher at his/her discretion may decide to unauthorise the absence 
if a pattern occurs or if a child is habitually taken out of a school, for instance on 
a Friday afternoon early for an appointment.   

Waterside will require proof of any medical appointments by way of letter, a 
text or appointment card.  These are scanned onto the child's school record 
and kept in their hard copy file. 

Why is attendance important? 

Pupils are more likely to succeed in class when they attend school consistently. 
It's difficult for the teacher and the class to build their skills and progress if a 
large number of pupils are frequently absent.   Attendance is something Ofsted 
look at when they monitor a school.  It is proven low attendance is linked to low 
attainment levels within school. 
 

Persistent Absence 

School-age pupils are persistent absentees if they miss 5% of sessions or more 
(An attendance figure of 95% or below). 

Waterside Primary monitor this on a weekly basis.  If it is shown that your 
child’s attendance is below 95% , a letter will be sent to you requesting you 
come into school for a meeting with the Head Teacher to discuss ways to get 
your child back into school. 

Ultimately if the school has tried to work with you to get your child back into 
school and there appears  no improvement, the school can raise a referral to 
the Hampshire County Council Legal Intervention team who will look at the case 
and make a decision whether to deal with parents via the legal route. 



Penalty Notices 

Children have 13 weeks annual holiday from school . As such, all parents are  
expected wherever possible to plan and take their family holidays at this time so 
as not to disrupt their children’s education. Education law states that parents 
do not have a right to take their child out of school for a holiday during term 
time. Only in exceptional circumstances may a Head teacher grant permission 
for leave; and it is the head teachers decision whether the absence is  
exceptional and how many days to approve. 

 
Parents/carers who take their child out of school without the absence being 
agreed and authorised by written permission from the school will be issued 
with a penalty fine if they meet the threshold. 
 
The threshold for a Penalty Notice Fines is 10 sessions (5Days) or more in a 10 
week period.  
 
The above form is the form which has to be completed ideally 4 weeks in  
advance of any absence and given into the school office for the Head teacher 
to action. 
 
Please note, if you fill in the above form and then decide to change the dates a 
new form will need to be completed.  If there is a dispute over dates, once 
time off/holiday has been taken and the school hasn’t received  an amended 
form before the holiday or time off, the school will base any Penalty Notice 
decisions on the original form completed. 

Possible penalties for non-attendance 

Once you have registered your child at a school it is your responsibility to make sure 
that she/he attends regularly and punctually. If you fail to do so the Local Authority has 
a statutory duty to consider legal action to enforce school attendance. 

There are a number of legal measures that the Local Authority can pursue, these 

include: 

being issued a voluntary parenting contract 

being included in the fast track system which means you will be given 12 weeks to im-
prove your child's attendance 

receiving a penalty notice. This is a fine of £60 per parent/carer for periods of          
unauthorised absence such as truancy, holidays in term time, lateness, unauthorised 
absence during formal exams, schools assessment or testing or poor patterns of   
attendance/punctuality. 

being prosecuted in the Magistrates’ Court. This means you could receive a 
community order, a fine of up to £2,500 per parent/carer or a custodial         
sentence. 


